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GOVERNMENT OF
THE VIRGIN ISLANDS OF THE UNITED STATES
Request for Proposal — Negotiafion
Professional Services
T voeivrssericmesnmeneareressesnnnan Date: May-8, 2020:
irenianase e fessngenssiesrsene, REP No, DF5-T-2020(P)

Pursizant te 31 V.IL.C. 239 (a) @), and Rules and’ Regulations thereunder issued, the
Government. of the Virgin- Islands, herein afler-referred to as GVI, Department of Property ‘and
‘Procurement wlll receive proposals for the work described below. Proposals will be recéived
no-ldter than Wednesday, Juie 10, 2020.at 4:30 o’clock pom: -Atlantic Standard Time.

DESCRIPTION OF WORK:

Thie Virgin Islands Policé Departmient thrbugh thé Office of" nghway Safety (VIOHS) is-
soliciting proposa]s from quahi' ed. fifms, or groups. of firms, o conduct a Sclemlfic Seat
Belt: Survey in Territory in: the:island districts of St. Thomas & St. John and St. Croix.
Teclinical proposdls must. be' prepared and subsiitted in accordance with the requirements,
format, and guidelines; presented in this RFP-document.

The. VIOHS is the designated agency to receive federal fimds 1o carry -ont Highway Safety:
programs wﬂ:hm the terrltury

alm
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NEGOTIATED PROCEDURES;’

The Commissionet. of the Department of Property and Procurement will appoint a
Selection Committee to agsist in the-evaiuation and selection. of the Contractor. Accordingly,
currént data on qualifications and performance: should be submitted with proposals. After
reviewing the qualifications and ptoposals the Commitiee will select for discussions from the
firm/s or-person/s. considered not less:than three: (3), in order of preference, deemied to-be most
kighly ‘qualified to-provide the Services hérein required.. Discussions will be condutted
successively and severally with the firms or persons so:selected the, antxczpated concepts and the
felative utility alternative. methods of approach for fumishing the seivices hereunder..

FACTORS FOR DISCUSSIONS

Selection criteria w1]I include, (1) Professional quallﬁcallon reglstranon ‘and general
reputation of priftcipals of the: fism ot pérson; (i) the extent fo which the firm or person
specializes in-or has provided services af a type and scope similar to the hereunder; (i)
familiarity with the location' (5) in which services: will be performed' (w) capabtllty of meeting.
schedulss; and (V) quality of performance on ofher similar projects..

NEGOTIATION:

The Selection Committes shall tecomimend fo the Commissioner the highest qualified
fi'm or person with whom @ contract shall be negotiated. The Commissioner; with the
assistance of the Selection Committee, shiall attempt to negotiate & contract with, such firm or
person:

Should the Commlssmner ‘be. unable to’ negotiate a satisfactory contract: with the firm
vonsidered-te: be the most quahﬁed at a pricé he déterminés to be- fair and teasonable to the
Government, negotlatlons with that firm will be formally terminated. Negotiations will then
coinrmence With the séeind most qualified, the third most qualified or additional firms, in order
of preference; and shall continug uniil an. agreement is reaghed.

Anthony D. Themas
Commissioner.
Property and Procurgment
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INSTRUCTION TO PROPOSERS
A. NOTICE

RFP-035-T-2020 (P)- Qualified Firms to Conduct a Scientific Seat Belt Survey in the
U. 8. Virgin Islands.

Information provided in the scope of work is to be used only for purposes of preparing a
proposal. It is further expected that each bidder will read the scope of work thoroughly, for
failure to meet certain specified conditions may invalidate the proposal.

The Government of the Virgin Islands, herein after referred to as GVI, reserves the right to reject
any or all proposals or any portion thereof and to accept the proposal deemed most advantageous
to GVL. Price shall not be the sole criterion of awarding this project. Scope and quality of work
proposed and the ability of the bidder to complete this type of project shall also be considered.

Applicants are requested to submit proposals on the basis of the scope of work. Alternative
proposals recommending new features and technology other than that requested in the scope of
work will receive consideration providing such new features and/or technology is clearly
explained. Any exceptions to the requirements requested herein must be clearly noted in writing
and be included as part of the proposal.

The information contained herein is believed to be accurate but is not to be considered in any
way as a warranty. Request for additional information clarifying the Scope of Work should be
directed in writing to Assistant Commissioner of Procurement, Lisa Alejandro at
lisa.alejandro@dpp.vi.gov.

B. STATEMENT OF PURPOSE
To assist the Government of the Virgin Islands in meeting the requirement for the
following services: RFP-034-T-2020(P)- Qualified Firms to Conduct a Scientific Seat
Belt Survey in the U. S. Virgin Islands.

C. PROPOSED SCOPE OF SERVICES

Backeground

Traffic Safety is the top priority in VIOHS” plans and programs. Along with the Virgin
Islands Police Department (VIPD), VIOHS is actively engaged in several safety-related
initiatives and this project involves conducting a Scientific Seat Belt Survey for selected
sites throughout the territory in cooperation with the VIPD.
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In'the past; this surveyfollowed the sampling demgn that.adopts and. adapts-a methad by
Kish (1 965) by which. the | pnmary sampling units in the Territory will be in clustets of 15.
.minutes in which the trafﬁ_c goirig: past aselectcd road site will be.moenitored.

'antenf.-
The oﬁjﬂ'!:ﬁ_w:s ofthe VIOHS 2020 Seat Belt Survey areto:

1. Determijiie the Territory’s 2020 seat belt use for all vehicle traffic observed at the
-selected sites.

2. Compate the:2020 Seat Belt usage fate to.the 2019 and- 2018 usage rates. Acsurvey
was not'conducted in. 2017 due {o the impgct of hurricanes Irma and Maria,

3. Compare the Territory’s 2020 usage Tate to:the territory’s past usage rates: dnd fo the
‘most recent national usage.rate.-

‘The contractor shall be responsible to:

Hire the Field Motiitors

Train.the Field Monitors.

Provide materlals for th,e Field Monitors

Deploy the Field Monitors-

Schedule the Field Monitors

‘Ensure the collection of driver angd vehicle characteristics
Safeguard the data collected

Analyze the daia

Provide thie formial feport

Obsetver. Training

-Confractors will train 6bservers and make available the.necessary supplies. These
supplies ifclude;

B

w#&@@%@wr

» Uniform Criteria for Observational Seat Belt Stirvey— 23CFR Pait 1340 Mariual to
be part-6f the field material

Maps

Scheduiles

Obsetver forms

Clipbeards and pens or data collection devices-

Cantion vests:

“Observer Forms

* Daily Activity Report —a chronological account-of the absetver’s day times at eachi
location, lunch and breaks: '
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o  Obsefvation Forpy— actual observations per gite, including seat belt ushge, gender,
and cell phone usage. Plus, a.note place for any éther.comments for ﬁlat vehicle,

+ Tally Fofin—, Total obsérvation data per site with a header with- location (street.
names, towi (area), island, date, day of week and time fnterval.

- Collection of Data Methodology:

Driver set belt use and gender . . '

Field Monitors will note the.use of seat belt restraints for drivers and front seat
outboard passengers in passehges cars, pick up trucks, vans and’ SUV*s and all cther
types.of vehicles to determineithe fevel of use.

‘» Field data shall be froted in such a way that it would be possible to derive separate
estimates for passenger cars and otfier vehicles, as well as for drivers and front seat
outhéard passengers withir the vehicle group.

o The sampling will take place from Monday to-Saturddy, - The hotrs of observation
shall range from 7:00am to 6: OOpm

» Driver.cell phone-use and other distractions’

Observatidiis:

o Observersishould work in pairs for safety but may conduct observations'
independontly.

+ Ifaclear deterniination on eat belt usage cannot be.made, the:observer:should net:
count that vehicle,

s, Observations dre made from the roadside or froni 4 stationary vehicle,

©  Accuracy Isthe priority. Jt is not necessary to observe every vehicle that passeés by
but those that ate included need fo be correct.

‘Observer Schedule;

The, contractor will ensure that the observers are assi igned times and sites that are-
beneficial for maximum: gathering of data within the 7 D0am €0 6:00pm range.

‘Summary Sampling Proceédures:

One or two individuals will be slationied at selected sifes. Each. day, forty-for (44), 15
‘mipute’ pcr:eds will be arranged in 2 stratd. Each.district will provide 60-strata with.a pair
of clusters from each strafum, The: -survey, count will be'captuted, vérified and tabulated.

Computation of Estimates:
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All data collected purstant to §1340.7 () shall be used, without exclasion, in the.
cornpatatidn of the Tefritory-wide séat belf use rate, standard error, and non-response
rate. Known:valyes of data contributing to.the Territory-wide seat bielt use rafe-shall not
be altéred in. any manner. Unknown values of variables shiall not be imputed uniess
NHTSA has approved the Térritory’s imputation procedure prior fo data analysis.
The estimation formula shall weight observed data by the sampling weighis as required
by the sample design arid any subsequent adjustnients. Procedures will be included to
adjust the sampling weights for observation sites with no usable dafa, including
obsetvation sites where no data were'collected; and for observation sites with no-usable
data, including observation.sites where no. data-were collected, and forobservation sites
where data were discovered to-be falsified. '
Report

The:coniractor will prepare.a draff report for: the VIOHS fo review. Commerits and.
changes from VIOHS will be incotporated into the final:report. Consistency-with'
decititals and percentages, one place; is.required. The final report néeds.to contain the
language below:

DISCLAIMER _ _ _ -
The:preparation of this report has been funded by the USDOT/NHTSA F Y2020 Seat
Belt-Survey project. This docutnent is disseminited under the sporsorship of the US
Department of Transportation in the-interest of information exchange. The. Governmment
of the Virgin Islands.assumes no liability for its.contents or. its s thereof.

Deliverables

Projest delivérables must include, ata minimum, all tangible produets derived or-
produced in the course of completing the. work described ini the above section.

After tabulation, a-repert will be created with the finding and. sent to the Virgin Islands
Office of Highway Safety, who will.in turn prepare ari additional repott to be sent to'the:

Region 2 office of NFITSA.

Additionally, one (1) draft report dnd five (5) final hard copy reports, along with one (1)
clectronic formatin PDF format are required, ‘The proposal should clearly state the
spécific formats for the, deliverables.

'S'cliedulq.

The Diata collection. is due'to e completed-on or before July 15, 2020 Draft Reportis
due by November 1, 2020:and Final Report by Decersiber 1, 2020,
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.FIRM SELECTION,

A review committee will evaluate each proposal and may recommend firms to present
- additional information and appeat {or interviews. Or, the proposal may: be the sole basis
for_tha selection.

Negotiations and award of thie contract will be to the:firms that provide -the most
advantageous pmposals The DPP & VIOHS reserves theé right fo rejectany and all
‘proposals.

LATE PROPOSALS WILL NOT BE EVALUATED.

The submission should be stapled or bound with no loosé pages. The following criteria
have been established to guide the evaluation of each consultant proposal with each
criterion weighted as indicated below. ‘The proposal mustcontain the following
informatjon: '

TECHNICAL PROPOSAL

1. Technical Approach: A narrative describing the understanding of the gffort and products
tequired, Including deseriptions of the spécific.tasksand subtasks to be undertaken.

4.  Theissues or problems and a detailed approa,ch to completing the work: program.
A list with description ofdeliverables.

b Apioject, schedule indicating project. mileéstones, dcjxverables and ke mestings
using a Notice to Proceed as “Day 0. Time dllotments. for work under the
controlof the consultant will be regarded as & commitment.

2. Firm Qualifications: Qualifications of the firm.and any subcontraetors:

a. A listof similarwork, including the name and telephone number of the clients,
‘and a-{uil description of the services pravided by the firim. An‘organizational
chart and description of the firm.

b.  A:description of the fir's facilities, nuinber of officés and employees in each
‘office, any special equlpment and ather factors, (knowledge skﬂls, etc) which
may affectihe delivery of the required services:

3. Stalf Qualifications: Qualifications, experience and office address.of firm's and any
subcontractor's staffs

@& Resumes of the pr,cife'ssional staff:

b.  Location of office that will be performing the-work on this project,
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4, Vendor Qualifications

A copy of current businiess license or IRS 501 (¢) (3) eertification for non-profits.

Proof of Certificate of General Liability Insurance.

Trademark name registeation (if neéded),.

Ccrtl;ﬁcate of Good Standing

Proof of Incorporation (if needed) _ _

Dunn & Bradstreet registiation number (DUNS #) _

Proof of registration on SAM.gov (necessary for afl vendois being paid with
Fzderal funds):

0 e R TR

A contract with the VIQHS: will be executed via the Department of Property &
Procurement, thé procusement arm of the Governihent of the Virgin islands (GVI).
‘Submission of a proposal indicates the submitter agrees with the gencral formof'the
DPP contract.as seén on the DPP website. All provisions and requiremeits. of the DPP
perfaining to contractual matters- will be in éfféct. This projeot is'finded by the FY2019
Seat:Belt Survey project award. from the United States Department of” 'I‘ransportatlon
‘National I-Ilghway Traffic Admlnistratlon (USDO'WNHTSA) FAST ACT 402.

EQUAL EMPLOYMENT OPPORTUNITY PROVISION

Consultant and their subconsultant ‘shall-not discrimitiate based ori race, color, national
origin, or.sex inthe award-and pesformarnce of this contract.

All potentidl Consultants must demonstrate a commitment to the- effective
-implementation of an affirmative action plan or pelicy on equaf employment opporiunity.
The potential Consultant must ensure: équal employment apportunity to all persons and
not discriminate against any employee or apphcant for employment opportunity because
of'race, color, religion, sex, natianal origin, physical disability, mental disorder, ancesiry,
-marital status, criminal record, or political beliefs.  The Consultdnt must uphold and
operate in compliance with Execative Order 11246 and as-amended in Executive Ordei

11375, Titles V1 and VII of the Civil Rights Act of 1964, the Equal Employment
"Opportunity Act of 1972, and thé. Fair Employnient Practices-Act..

In résponse fo this Request for Qualifi catlonsﬂ{equest for Proposals, the Consultant
should furnish a-detailed stafement relative o its Equal Employment Oppottunity
practices and any statistical em p[cyment information tht it decms: -appropriate, relative to
the- comiposition of its. work force or its subconsultants.



Form No. DPP-RFP-PS-68-75
Approved 5/7/75
Revised 3/18/08

D. TIMETABLE

Last Day for Written Clarification is Tuesday, May 26, 2020 @ 1:00 PM

E. SUBMISSION OF PROPOSAL

All interested parties shall submit one (1) original and five (5) copy sets of proposals,
which are to be delivered to the Department of Property and Procurement no later than
Wednesday, June 10, 2020 @ 4:30 Atlantic Standard Time.

They shall be addressed to:

Anthony D. Thomas
Commissioner

Property & Procurement

8201 Subbase, 3rd Floor

St. Thomas, Virgin Islands 00802

Or

Electronic submissions which must include the Company’s Name — Solicitation Number
— Due Date in the Subject Line of the email. For Example, ABC Company, Inc. — RFP
No. 001 — T-2020(P) — March 16, 2020.

The First Page of each electronic submission must also include Company’s Name —
Solicitation Number and Due Date. The second page of each electronic submission must
only contain the following words in red font: “CONFIDENTIAL BID SUBMISSION™

All electronic submissions must be received at ebids&proposals@dpp.vi.gov no later than
the date and time listed in each advertisement. There will be no exceptions.
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Where proposals are sent by mail, the bidder shall be- responsible for-their delivery to
Departmeént of Property & Procuremefit before the date aid time set-for the closing of
acceptance of propesals.

WITHDRAWALS OF PROPOSAL

A proposal may be withdrawn. at ‘any time prior to- the time specnﬁed as the.
closing time for aceeptance of proposals. However, no pioposal shall be
withdrawh-or canceled for a period of thirty (30) days afier said closing time for
acceptance of proposals nor shall the successful provider withdraw,. cancel or

modify the proposal, éxcept at the request'of GVI after having been’ notified. that-

said proposal has been accepted by GVI.

INTERPRETATION OF SPECIFICATIONS

If-any person contemplating submitting a: proposal reqmres clarification of - any
part of the ‘Seope. of work, he/she may submit to the GVI a written request for.an.
interpretation thereof to the Chief Deputy Commiissioner of Procurement, Lisa
Alejandre. GVI will not respond to guestions received after, the above establishied
date; The person submitting the request will be responsible for its prompt.
delivery. Any interpietation of the scope of work will be made in writing 1o all
prospective providers. Oral explahations. will ot be binding,

CONSIDERATION OF PROPOSAL

The Commissioner of Propeity-and Procurement shall represent and act for GVI
in all matters pertaining to the scope of work and contract. in conjunction.
therewith. This RFP does not commit-G V1 to the award of a contract, nior-pay
of any <cost. incitrred in the preparatmn and. submission of proposals in
anticipation. of a confract, GVI reserves: the. right to reject amy or all
proposals amd to lllsregard any mformalxty and/or irregularity .in the
proposal when, in its opinion, the best interest of GV1 will be sexved by such
‘action. Proposals fallmg to provide some of ‘the itemsin the scope of work shall.
not be rejected per se but any deviations from the scope must be cleaily noted.

ACCEPTANCE OF PROPOSALS

GV1 will nofify in writing acceptance of one of the proposals. Failure fo-provide
any supplementary dedumeritation to comply with the respondént’s proposal riay
be grounds for-disqualification.

~10-
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L CONTENTS OF PROPOSAL

The following is a list of information to be included in the writtén proposal.
Failure to-comply with all the: Teqmrements as outliped, may disqualify the applicant.

1. Organization:
a. Introductory letter about the applicant:

i. Name, address, email and telephone numbers.
ii. Type of service for which individual/firm is- quahﬁed

b. ‘Provide.a list:of staff available for ihe project (Local & Off-Territory)

c: Current Business License or state register forihe services being '
advertised. Al bidders bidding as a Joint Venture friust be licensed 4 a
Joint Venture ini the US. Virgin Islands

d. Current trade name regLStratlon certification; if apphcablc

‘e, Certificate of Good: Standing dated July 1, 2019 or latet

il Arficles of Incorporation (For Corpprauo_ns_)_ or Arficles of Organization
for (LLLC*s) or qualifivation (Limited Partnerships), if applicable.

2. Sub-Contractors: . _ _
a. Provide listing of Sub-Contractoss that shall be retaisied for this project
including phohe numbers,

b. Provide what peicentage of work will be sub-contracted.
3, Project Experience:
a. Provide a list-of piojects performed. ‘within the last three (3) years.

Include a brief descnptmn of the work performed and cost of each project.

b. Pravide a list.of projects currently being:performed.. Inghide a brief
description of the project and percentage completed.

4. Project Approdch:
a; The responderit app!ylng to this solicitation will describe.how you will
approach this pro_;ect and -availability 1o perform the services requested,

5.  Project References: 3 letters'minimum (including a notarized written consent

from the__atit}i_qrized'_'rﬁp_fésentétiye which must include niame; telephone number; and
email address).

-11-
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6., Insurance Requirements: The cost of which shall be borne by the Confractor and
mamtamed fully during the term of the conitrabt.
a. Certificate of Government Insurance (Workmen s Compensation):
i Respondent will provide a Certificate of Insuranice reflecting the
tequired coverage by Virgin Islands law.

c. Comprehiensive General Liability Insurance:
i3 Respondent shalf Carry: comprehenswe géneral. liability on an
oecurrence form with no ", ¢, or u” exclusions with the follo‘mng
ninimum Jimits:
1. Each occmrence- $1,000,000.00
2. Damaged to rented premises-$50,000.00.
3. Medical Expenses- $5,800.00
4. Personal & Adv Injury-$1,000,000.00
5. General Aggregate-$2,000,000. 00
6. Products-Completed Ops. Aggregate- $2,000,000.00

ii. General Aggregate shall apply-on a policy basis..

iv. Respondent shall provide a- Certificaté of Insurance- reflecting
required coverage.

V. If awarded, the Contractor shall provide proof of adding the
Government. as an. additional insured via a scheduléd/individual
endorsement.

7. Cost Proposal (ere:(1) origingl and four (d) copy sefs of proposals) must be
submitied in & separatesealed envelope.

K. CONFLICT OF INTEREST

A proposer filing a préposal hereby" certifies that no: officer, agent or
employee of GVI has-a pecuniary interest in this proposal or- has participated in.
‘contract negotiatiofis on behalf of GVI; that the proposal is made in. good. faith
without fraud, collusion, or connection-of' any kind with any other Bidder forthe
same tequést for proposals; the Ridder-is ‘competing solely in its-own behalf
without connection with, or obligation fo, any undisclosed person or firin.

~i2-
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L. MANDATORY LIST OF REQUIRED SUPPROTING DOCUMENTS TO
CONTRACT WITH GOVERNMENT OF THE VIRGIN ISLANDS

1. See Attached.
THESE WILL BE REQUIRED PRIOR TO AWARD OF CONTRACTF.

List uf ‘Required.
D0cs.09.17: 2018.pd0

-13.
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MEMORANDUM: 002-2020

To: All Prospective Biddersa’mepondents/ Vendors

From: Anthony D. Thomas,c,l'/zﬁ;.f D . Yitra—
Commissioner "

Ce: All Executive Branch Departments

Date: March 13, 2020

Re: Electronic Submission of Bids and Proposals — Effective Immediately

Please be advised that effective immediately, the Department of Property and Procurement will
be accepting bids and proposals by email at ebids_proposals@dpp.vigov in lieu of receiving
bids and proposals through the mail.

All electronic submissions must include the Company’s Name — Solicitation Number — Due Date
in the Subject Line of the email. For Example, ABC Company, Inc. ~ RFP No. 001 - T-2020(P) —
March 16, 2020.

The First Page of each electronic submission must also include Company’s Name — Solicitation
Number and Due Date. The second page of each electronic submission must only contain the
following words in red font: “C O IDENTIAL BID SUBNMISSTONT

All electronic submissions must be received at ebids proposals@dpp.vi.gov no later than the
date and time listed in each advertisement. There will be no exceptions.

Notwithstanding the foregoing, bidders and respondents may still submit bids and proposals by
hand delivery to the locations specified in the respective advertisements.

This Memorandum is effective immediately and will remain in effect until further notice by the
Department of Property and Procurement.

Please contact Lisa M. Alejandro, Chief Deputy Commissioner of Procurement, Central Stores,
Warehousing and Vendor Maintenance at (340) 774-0828 ext. 230, with any questions.
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MANDATORY LIST OF REQUIRED SUPPORTING DOCUMENTS TO CONTRACT WITH
GOVERNMENT OF THE VIRGIN ISLANDS

This list applies to all contracts, amendments and exercises of renewal options. All supporting documents must be submitted
Jor every contract, amendment or renewal of a contract.

oW

Current VI Business License (to conduct activity covered by contract being pursued); and/ or copy of a
current business license issued by a state. IRS 501(c)(3) certification letter required for non-profit
corporations.
Proof of Commercial General Liability Insurance with the Government of the Virgin Islands as Certificate
Holder and Additional Insured as indicated on Endorsement (policy number on endorsement must match
policy number on certificate). An endorsement that explicitly names the Government of the Virgin Islands as an
additional insured is required— blanket insurance endorsements that do not name the Government of the Virgin Islands
are nol accepted)
Proof of Worker’s Compensation Coverage/ Government Insurance Coverage
Sam.Gov Registration
Proof of Professional Liability Coverage with Government of the Virgin Islands as Certificate Holder for
professional services contract. Professional services include but are not limited auditing and accounting
firms, doctors, lawyers, architectural and engineering services, consulting, marketing firms. Professional
liability (also known as errors and omissions/ malpractice insurance) is required only for professional services
contracts where the Government will rely on the advice and services of the Contractor in its decision making processes
OR where the govemment can sufter harm/ losses from faulty performance of the services from the quality of the
contractor’s work.
Corporations (Inc., Corp, Co., Corporation)
a. Articles of Incorporation (and applicable amendments)
b. Tradename Certificate if company uses a tradename (valid for two years)
¢. Certificate of Good Standing (valid from July 1* thru June 30%)
d. Corporate Resolution on company letterhead (signed/ attested & dated by corporate secretary
authorizing signatory)
Limited Liability Company (LLC)
a. Articles of Organization (and applicable amendments)
b. Tradename Certificate if company uses a tradename (valid for two years)
c. Certificate of Good Standing (valid from July 1* thru June 30%)
d. Memorandum Authorizing Signatory on company letterhead (signed/attested by secretary or all
members)
General Partnerships
a. Partnership agreement (if it exists)
b. Mcm;mzndmn authorizing signatory signed by all partners or secretary if one exists (valid for two
years
c. Tradename Certificate if company uses a tradename (valid for two years)
Limited Partnerships (L.P/ LLP/ LLLP)
a. Certificate of Limited Partnership or Statement of Qualification for LLP/LLLP
b. Tradename Certificate if company uses a tradename (valid for fwo years)
c. Certificate of Good Standing (valid from July 1% thru June 30%)
d. Memorar;dum Authorizing Signatory on company letterhead (signed/attested by secretary or all
members

10. Sele Proprietorship

a. Tradename certificate if a tradename is used (valid for two years)

Note: Documents listed in Nos. -4 above are required for all contractors. Documents listed in No. 5 apply to professional services
contracts only. Documents listed in Nos. 6-9 are specific to each organkzation type, and are required in addition to the documents listed in
Nos. 14 and § (if applicable). If a contractor is not performing work in the Virgin Islands and do not require local documents, agency
has an obligation to wibewimbnddaafd!dammnﬁlntke@pﬂmuzma Do not submit expired documents to DPP.



CONTRACT FOR PROFESSIONAL SERVICES

THIS AGREEMENT is made this day of ,20___,inthe Territory of the
Virgin Islands, by and between the Government of the Virgin Islands, Department of Property and
Procurement, on behalf of the | User Agency| (hereinafter referred to as "Government") and | Insert
Contractor/Company name as it appears on the business license] (hereinafter referred to as
"Contractor").

WITNESSETH:
WHEREAS, the Government is in need of the services of a Contractor to [ Insert summary
of scope of services|, which duties and responsibilities are more particularly described in
Addendum I (Scope of Services) attached hereto; and

WHEREAS, the Government solicited the services under RFP No. ; and
or

WHEREAS, the Contractor was selected in accordance with 31 V.1.C. § 239(a) (##) [insert
appropriate exception being utilized|; and

WHEREAS, the Contractor represents that it is willing and capable of providing such
services; and

NOW, THEREFORE, in consideration of the mutual covenants herein contained, and
intending to be legally bound by this written instrument, the parties hereto do covenant and agree
as follows:

1. SERVICES

The Contractor will provide the services described in Addendum I (Scope of Services) attached
hereto and made a part of this contract.

2. TERM

This Contract shall commence upon the execution of this Contract by the Governor of the Virgin
Islands and shall terminate [insert NUMBER OF DAYS or years in words and numerals]
thereafter. The Government in its sole discretion, shall have the option to renew this Contract for
a period of one (1) additional year subject to the same terms noted herein, by providing the
Contractor with sixty (60) days written notice of the Government’s election to renew. (Only insert
renewal language in second sentence if the contract has an option to renew)

Or

Upon execution of this Contract by the Governor of the Virgin Islands the Contract shall be
effective for a Term beginning from February 1, 2019 to January 31, 2020. The Government in
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its sole discretion, shall have the option to renew this Contract for a period of one additional year
subject to the same terms noted herein, by providing the Contractor with sixty (60) days written
notice of the Government’s election to renew. (Only insert renewal language in second sentence
if the contract has an option to renew)

3. COMPENSATION

The Government, in consideration of the satisfactory performance of the services described in
Addendum I (Scope of Services), agrees to pay Contractor the sum of [insert value of contract in
words] [($insert value of contract in numerals)| in accordance with the provisions set forth in
Addendum II (Compensation) attached hereto and made a part of this contract.

4. TRAVEL EXPENSES

Inclusive of the compensation for services as specified in Paragraph 3 (Compensation) above, the
Government agrees to pay documented transportation, subsistence, lodging and other travel
expenses, while in travel status, for trips which have been authorized in writing, in advance, by the
Government. These costs shall be advanced or reimbursed on the same basis as is applicable to
non-contract employees of the Government, or as agreed to by an addendum to this Contract,
however, said costs and expenses shall not exceed _ N/A ___ ($ N/A).

5. RECORDS

The Contractor when applicable, will present documented precise records of time and/or money
expended under this Contract.

6. PROFESSIONAL STANDARDS

The Contractor agrees to maintain the professional standards applicable to its profession and to
consultants doing business in the United States Virgin Islands.

7. DOCUMENTS, PRINTOUTS, ETC.

All documents, books, records, instructional materials, programs, printouts and memoranda of
every description derived therefrom and pertaining to this Contract shall become the property of
the Government and shall be turned over to it at the termination of this Contract. The above
described materials shall not be used by Contractor or by any other person or entity except upon
the written permission of the Government.

8. LIABILITY OF OTHERS

Nothing in this Contract shall be construed to impose any liability upon the Government to

persons, firms, associations, or corporations engaged by Confractor as servants, agents, or

independent contractors, or in any other capacity whatsoever, or make Government liable to any

such persons, firms, associations, or corporations for the acts, omissions, liabilities, obligations

and taxes of Contractor of whatsoever nature, including but not limited to unemployment
2
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insurance, gross receipt, excise, and social security taxes for Contractor, its servants, agents or
independent contractors.

9. ASSIGNMENT

The Contractor-shall not subcontract or assign any part of the services under this Contract without
the prior written consent-of the Government.

10. INDEMNIFICATION

Contractor agrees to indemnify, defend and hold harmless Government from and against any and
all loss; darnage, 11ab111ty, claims, demands,. detriments, costs, charges and expenses (mcludmg
attomey s fees) and causes of action of whatsoever character which Government may incur,
sustain or be subjected to, arising out of or in any way connected to the services to be performed
by Contractor under this Contract and arising from any cause, except the sole negligence of
Government.

11. INDEPENDENT CONTRACTOR

The Contractor shall perform this Contract as an independent contractor and nothing herein
contairied shall be construed to be inconsistent with this relationship or status.

12. GOVERNING LAW

This Contract shall be governed by the laws of the United States Virgin Islands. and jurisdiction
shall remain in the United States Virgin Islands.

13. WAIVERS AND AMENDMENTS

No waiver, modification or amendmient of any terin, condition, or provision of this Contract shall
be valid or of any force or effect unless made in writing, mgnecl by the parties hereto or their duly
authorized representatives, and specifying with particularity the nature and extent of such waiver,
modification or amendment. Any such waiver, modification or amendment in any instance or
instances shall in no-event be consirued to be.a general waiver, modification or amendment of any
of the terms, conditions of prowsmns of this: Contract, but the same shall be strictly limited and
restricted to the extent.and occasion specified in such signed writing or ‘writings.

14. ENTIRE AGREEMENT

This agreement constitutes the entire agreement of the parties relating to the subjéct matter
addressed in this Agreement. This agreement supersedes all prior communications, contracts, or
‘agreements between the parties with respect to the subject matter addressed in this agreement,
whether written or oral.
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15. RIGHT TO WITHHOLD

If work under this Contract is not performed in accordance with the terms hereof, Government will
have the right to withhold out of any payment due to Contractor, such sums as Government may
deem ample to protect it against loss or to assure payment of claims arising therefrom, and, at its
option, Government may apply such sums in such manner as Government may deem proper to
secure itself or to satisfy such claims. Government will immediately notify the Contractor in
writing in the event that it elects to exercise its right to withhold.

No such withholding or application shall be made by Government if and while Contractor gives
satisfactory assurance to Government that such claims will be paid by Contractor or its insurance
carrier, if applicable in the event that such contest is not successful.

16. CONDITION PRECEDENT

This Contract shall be subject to the availability and appropriation of funds and to the approval of
the Governor.

17. TERMINATION

Either party will have the right to terminate this Contract with or without cause on |insert number
of days in words] [(insert number of days in numerals)| days written notice to the other party
specifying the date of termination.

18. PARTIAL TERMINATION

The performance of work under this Contract may be terminated by the Government, in part,
whenever the Government shall deem such termination advisable by providing |insert number of
days in words| [(insert number of days in numerals)| days written notice to the Contractor. This
partial termination shall be effected by delivering to the Contractor a Notice of Partial Termination
specifying the extent to which the term and/or duties under this Contract are terminated and the
date upon which such termination becomes effective. The Contractor shall be entitled to receive
payment for services provided to the date of termination, including payment for the period of the
[insert number of days in words] [(insert number of days in numerals)| day notice.

19. NON-DISCRIMINATION

No person shall be excluded from participating in, be denied the proceeds of or be subject to
discrimination in the performance of this Contract on account of race, creed, color, sex, religion,
disability or national origin.
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20. CONFLICT OF INTEREST

(a) Contractor covenants that it has no interest and will not acquire any interest direct or
indirect, which would conflict in any manner or degree with the performance of

services required to be performed under this Contract.
(b) Contractor further covenants that it is:

(1)  not a territorial officer or employee (i.e., the Governor, Lieutenant Governor,
member of the Legislature, or any other elected territorial official; or an officer
or employee of the legislative, executive or judicial branch of the Government
or any agency, board, commission or independent instrumentality of the
Government, whether compensated on a salary, fee or contractual basis); or

(2) a territorial officer or employee and, as such, has:

1) familiarized itself with the provisions of Title 3, Chapter 37 of the Virgin
Islands Code, pertaining to conflicts of interest, including the penalties

provision set forth in section 1108 thereof;

(ii)  not made, negotiated or influenced this Contract, in its official capacity;

and

(iii)  no financial interest in the Contract as that term is defined in section

1101(1) of said Code chapter.

21. EFFECTIVE DATE

The effective date of this Contract shall be the day of execution of the Contract by the Governor.

22. NOTICE

Any notice required to be given by the Terms of this Contract shall be deemed to have been given
when the same is sent by certified mail, postage prepaid or personally delivered, addressed to the

parties as follows:

RFP No.
Contract No.

GOVERNMENT

Anthony D. Thomas

Commissioner Nominee

Department of Property and Procurement
8201 Sub Base, Suite 4

St. Thomas Virgin Islands 00802

[NAME & TITLE]

[USER AGENCY]

[AGENCY’S PHYSICAL ADDRESS]
[AGENCY’S MAILING ADDRESS]
[CITY. STATE. ZIP CODE]

CONTRACTOR
INAME]
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[TITLE]

INAME OF COMPANY |
[PHYSICAL ADDRESS]|
[MAILING ADDRESS]
[CITY, STATE, ZIP CODE]

23. LICENSURE

The Contractor covenants that it has:
(a)  obtained all of the applicable licenses or permits, permanent, temporary or otherwise
as required by Title 27 of the Virgin Islands Code; and
(b)  familiarized itself with the applicable provisions of Title 27 of the Virgin Islands Code
pertaining to professions and occupations.

24. OTHER PROVISIONS

Addenda 1 and II attached hereto are a part of this Contract and are incorporated herein by
reference. (Please make sure all additional addenda are listed in this section that are made a part
of this contract)

25. DEBARMENT CERTIFICATION

By execution of this contract, the contractor certifies that it is eligible to receive contract awards
using federally appropriated funds and that it has not been suspended or debarred from entering
into contracts with any federal agency. The Contractor shall include this provision in each of its
subcontracts hereunder and shall furnish its subcontractors with the current “LIST OF PARTIES
EXCLUDED FROM FEDERAL PROCUREMENT OR NON PROCUREMENT". In the event
the Contractor or any subcontractor misrepresents its eligibility to receive contract awards using
federal funds, the Contractor or subcontractor agrees that it shall not be entitled to payment for any
work performed under this contract or any subcontract and that the Contractor or subcontractor
shall promptly reimburse the Government of the Virgin Islands for any progress payments
heretofore made. (Only insert if Contract involves federal funds)

26. FALSE CLAIMS

Contractor warrants that it shall not, with respect to this Contract, make or present any claim upon
or against the Government of the Virgin Islands, or any officer department, board, commission, or
other agency thereof, knowing such claims to be false, fictitious or fraudulent. Contractor
acknowledges that making such a false, fictitious or fraudulent claim is an offence under Virgin
Islands law.
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27. NOTICE OF FEDERAL FUNDING

Contractor acknowledges that this Contract is funded, in whole or in part, by federal funds.
Contractor warrants that it shall not, with respect to this Contract, make or present any claim
knowing such claim to be false, fictitious, or fraudulent. Contractor acknowledges that making
such a false, fictitious, or fraudulent claim is a federal offence. (Only insert if Contract involves
federal funds)

28. INSURANCE |if contract is being entered into pursuant to an RFP, utilize the insurance
provisions from the RFP, if the contract is being entered into pursuant to an exception to the formal
advertising process, use the language below|

Contractor shall maintain the following insurance coverages during the term of this Contract

(a)

(b)

©

RFP No.

COMMERCIAL GENERAL LIABILITY: Commercial general liability insurance, in a
form acceptable to the Government, on a “per occurrence” basis with a minimum limit
of not less than one million dollars ($1.000,000.00) for any one person per occurrence
for death or personal injury and one million dollars ($1.000.000.00) for any one
occurrence for property damage. Insurance policy(ies) shall name the Government of the
Virgin Islands as the certificate holder and additional insured via an endorsement.
(Insurance limits may be reduced subject to DPP’s approval, however, insurance limits
cannot be less than the total compensation value of the contract. Contracts valued in
excess of $1,000.000.00 will require additional coverage subject to DPP’s approval).

PROFESSIONAL LIABILITY: Professional liability insurance, in a form acceptable to
the Government, which covers the services being performed under this Contract, with
policy limits of not less than one million dollars ($1.000.000.00) per claim. The
Government shall be listed thereon as a certificate holder. (Insurance limits may be
reduced subject to the approval of DPP, however, insurance limits cannot be less than the
total compensation value of the contract. Contracts valued in excess of $1,000,000.00
will require additional coverage subject to DPP’s approval).

WORKERS’ COMPENSATION: Contractor shall supply current coverage under the
Government Insurance Fund or other form of coverage.

[INTENTIONALLY LEFT BLANK]
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IN WITNESS WHEREOQF, the parties have hereunto set their hands on the day and year
first above written.

WITNESSES: GOVERNMENT OF THE VIRGIN ISLANDS

INAME] [TITLE] Date
[USER AGENCY]

Anthony D. Thomas, Commissioner Nominee Date
Department of Property and Procurement

CONTRACTOR

[NAME] [TITLE] Date
[NAME OF COMPANY]

(Corporate seal, if Contractor is a corporation)
APPROVED:

Date:

Honorable Albert Bryan Jr.
GOVERNOR OF THE VIRGIN ISLANDS

APPROVED AS TO LEGAL SUFFICIENCY
DEPARTMENT OF JUSTICE BY: Date

PURCHASE ORDER NO.

CERTIFICATE OF APPROVAL
I hereby certify that this is a true and exact copy of Contract No. entered into
between the Department of Property and Procurement and

Anthony D. Thomas, Commissioner Nominee
Department of Property and Procurement
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